UBND XA QUANG LA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN QUANG LA Déc Lap - Tu Do - Hanh Phiic

Sb: 162/BC-TrMN Qudng La, ngay 31 thang 12 nam 2025

BAO CAO THUONG NIEN
Niim 2025

I. THONG TIN CHUNG

1. Tén don vi: TRUONG MN QUANG LA.

2. Pia chi tru sé chinh: Thon 6, xa Quang La, tinh Quang Ninh.

Email: cOquanglahb.quangninh@moet.edu.vn
S6 dién thoai: 0987938508
Website: https://mamnonnquangladanchu.edu.vntruonghoc-login/
3. Loai hinh: Truong cong lap.
- Co quan quan 1i tryc tiép: UBND xi Quéng La, tinh Quang Ninh.
4. Sir mang, tam nhin, muc tiéu ctia nha truong

* Sir mang:

Tao dung duoc méi trudng gido duc co nén nép, ky cuong, co chat luong
gido duc cao, dé mdi tré em déu co co hoi phat trién téi da ning luc cia ban
than. Xay dung trudng hoc c6 tinh ki ludt lao dong cao, biét thuong yéu hd tro
nhau, biét dugc nhiém vu ciua mdi c4 nhan dé tu duy, sang tao, lam viéc co6 hi¢u

qua, trung thuc, khach quan trong vi¢c thuc thi nhiém vu.

* Tam nhin:

X4y dyng truong Mam non Quéang La 13 mot ngdi truong than thién chat
luong va hiéu qua co da co sé vat chat va trang thiét bi. Noi phu huynh, hoc sinh
tin cay, tao dung duoc moi trudng cham soc, giao duc an toan, lanh manh, ky
cuong, giap tré phat trién toan dién, sang tao

* Muc tiéu:

On dinh, phat trién, xdy dung nha truong ¢ uy tin vé moi mat , tiép tuc doi
moi, nang cao chat luong thuc hién Chuong trinh GDMN va phat trién Chuong
trinh trong co s& GDMN. Thuyc hién ¢ hiéu qua ing dung phuong phap tién tién
trong GDMN, tiép can phuong phap hién dai trong khu vuc va trén thé gioi.

Gitip tré em phat trién vé thé chat, tinh cam, tri tué, thim my, hinh thanh
nhitg yéu t6 dau tién ctia nhan cach, chuén bi cho tré em vao 16p mot. Hinh thanh
Vva phat trién & tré em nhimg chirc nang cho tdm sinh 1y, ning lyc va pham chét
mang tinh nén tang, nhiing k¥ ning song can thiét cho phu hop véi lra tudi, khoi
day va phat trién t6i da nhiing kha ning tiém an, dat nén tang cho viéc hoc & cac
cép hoc tiép theo va cho viéc hoc tap subt doi

5. Qua trinh hinh thanh va phat trién:
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Truong mam non Quéang La 13 trudng mam non cong 1ap hang I, co diém
truong trung tam dat tai thon 6, X8 Quang La, tinh Quang Ninh. Truong duoc
thanh 1ap tir thang 10 ndm 2025 trén co s& S4p nhap 3 trudng mam non: Trudng
mam non Quang La — Dan Cha, Trudong mam non Bang Ca va Trudng mim non
Tan Dan vé6i 9 diém trudng, 31 nhom 16p, tong sd 562 tré va 83 can b, gido vién,
nhan vién. Co so vat chat, cac trang thiét bj phuc vu cho hoat dong chim soc gido
dyc tré con nhiéu thiéu thon.

Tu khi thanh 1ap dén nay, Truong Mam non Quang La da ké thira va phat
huy nhitng gia trj truyén thong tt dep, nhimg thanh tyu ndi bat cta ba don vi tién
than; déng thoi nhanh chong 6n dinh té chitc bd mdy, doi ngii can bo quan 1y, gido
vién, nhan vién, tirng budc xay dung mdi truong gido duc an toan, than thién, léy
tré 1am trung tim. Nha truong da c6 nhiéu d6i mai, dot pha, phat trién vé moi mit:
mang ludi truong 16p tiép tuc duge cung cd, phat trién phu hop véi diéu kién kinh
té - xa hoi cua dia phuong, dap tng nhu cau dén truong cta tré; chat luong cong tac
nudi dudng, cham soc va gido duc tré dugc nang cao; thyc hién va phat trién
Chuong trinh GDMN phu hop véi diéu kién cta dja phuong theo quan diém gido
duc 1y tré 1am trung tdm; day manh doi méi co ché quan 1y, quan tri, ting cudng
né nép, ky cuong, chii trong cong tac dan chu, cong khai tai nha truong.

Nha truong c6 8 can bd quan li, 8/8 dat trinh @ Pai hoc; ¢6 nang luc quan
li, chi dao cac hoat dong cuia nha truong mot cach khoa hoc, hi¢u qua. Cac hdi
déng, cac to chire, céac to chuyén mon cua nha truong hoat dong co ké hoach, phat
huy hi¢u qua vai tro va trach nhiém, thic déy dugc cac hoat dong gido duc ctiia nha
truong. Truong co du phong hoc, phong chirc nang va thiét bi day hoc, d6 dung d6
choi cho mdi nhom 16p, c6 du gido vién theo dinh bién. Cac nhan vién trong
truong co du sd luong, dap tmg duoc yéu cau vé chat luong. Nha truong ludn xay
dung dugc khdi doan két ndi bd nhét tri cao. Thuc hién dﬁy du va nghiém tac
chuong trinh Gido duc mam non, cling nhu nhi€ém vu nam hoc, chi dao rng dung
phuong phép gido duc tién tién vao to chirc cac hoat dong gido duc tré c¢6 hiéu qua.
Két qua cham soc, gido duc tré cua nha truong luon 6n dinh va dan tirng budc dugce
nang cao. O mdi nam hoc, nha truong déu quan li va sir dung kinh phi hop 1i, theo
ché do quy dinh hién hanh, ché d6 tai chinh déu dugc cong khai trudc hoi dong.
Cong tac xa hoi héa dugc nha trudng quan tam, trién khai hiéu qua. Nha trudong co
khuon vién riéng biét, co cong truong, hang rao bao vé, cd du san choi, ciy xanh
bong mat.

Trong thoi gian qua, tdp thé can b gido vién, nhan vién cta nha trudng luén
phat huy truyén thong thi dua yéu nudc, kién tri vuot kho, tim huyét véi nghé, tan
tam, trach nhiém voéi tré em, cung voi cac thé hé nha gido da dong gop tri tué va
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cong strc cia minh cho sy nghiép “Trong nguoi”, xay dap 1én bé day thanh tich cia
truong.

6. Thong tin ngwdi dai dién hgp phap:

- Ho va tén: Hoang Thi Thanh Nga

- Chtrc vu: Hiéu truong.

- Dia chi: Thon 6, xa Quang La, tinh Quang Ninh.

- Di¢n thoai: 0987938508

- Bia chi thu dién tr: hoangngahb79@gmail.com

7. To chirc by may

a. Quyét dinh thanh lap trwong: Quyét dinh sé 416/QD-UBND ngay
15/10/2025 cua UBND xa Quang La.

b. Quyét dinh diéu dong Hiéu truwéng, Phé Hiéu truéng:

- Quyét dinh Hiéu truong: Quyét dinh sé 422/QD-UBND ngay 15/10/2025
cia UBND x3 Quang La vé viéc diéu dong va bd nhiém c6 thoi han ba Hoang Thi
Thanh Nga giit chic vu Hiéu truong Trudng mam non Quang La, tinh Quang
Ninh.

- Quyét dinh diéu dong Pho Hiéu truong:

+ Quyét dinh s6: 432/QD-UBND ngay 15/10/2025 cia UBND x4 Quang La
vé viéc diéu dong va bo nhiém c6 thoi han ba Nguyén Thi Van giit chtic vu Pho
Hiéu truong Trudng mam non Quang La, tinh Quang Ninh.

+ Quyét dinh s6: 431/QD-UBND ngay 15/10/2025 ctia UBND x3 Quang La
vé viéc diéu dong va bd nhiém c6 thoi han ba Linh Thi Mén gitt chitc vu Phé Hiéu
truong Trudng mam non Quang La, tinh Quang Ninh.

+ Quyét dinh s6: 433/QD-UBND ngay 15/10/2025 ciia UBND x4 Quang La
vé viéc diéu dong va bd nhiém c6 thoi han ba Chu Thi Thily Hang gitt chire vu Pho
Hiéu truéng Trudng mam non Quang La, tinh Quang Ninh.

+ Quyét dinh s6: 438/QD-UBND ngay 15/10/2025 ctia UBND x3 Quang La
vé viéc diéu dong va bo nhiém c6 thoi han ba Vil Lan Phuong gitr chirc vu Pho
Hiéu truong Trudng mam non Quang La, tinh Quang Ninh.

+ Quyét dinh s6: 439/QD-UBND ngay 15/10/2025 ctia UBND x3 Quang La
vé viéc diéu dong va bo nhiém c6 thoi han ba Ly Thi Trang gitt chirc vu Phé Hiéu
truéng Truong mam non Quéang La, tinh Quang Ninh.

+ Quyét dinh s6: 435/QD-UBND ngay 15/10/2025 ctia UBND x4 Quang La
vé viéc diéu dong va bd nhiém co thoi han ba Triéu Thi Thuay gitt chitc vu Phé
Hiéu truong Trudng mam non Quang La, tinh Quang Ninh.

+ Quyét dinh s6: 436/QD-UBND ngay 15/10/2025 cia UBND xi Quang La
vé viéc diéu dong va bd nhiém c6 thoi han ba Diép Thi Tay giit chirc vu Phé Hiéu
truéng Truong mam non Quang La, tinh Quang Ninh.
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c) Quy ché t6 chirc va hoat dong.

- Quy ché t6 chirc va hoat dong ctia nha truong: Quy ché t6 chuc va hoat
dong cia nha truong duoc thuc hién theo Quyét dinh s 44/QB-TrMN ngay
03/11/2025 ciia Truong mam non Quéang La vé viéc ban hanh Quy ché lam viéc
ctia Trudng mam non Quang La.

- Nhiém vu va quyén han (Thuc hién theo Piéu 3, Thong tu s6 52/2020/TT-
BGD&DT ngay 31/12/2020 cua B Gido duc va Pao tao):

(1) Xay dung phuong hudng, chién luge phét trién nha trudng theo cac quy
dinh cua B Gido duc va Pao tao, bdo dam phu hop diéu kién kinh té - x3 hoi cta
dia phuong, tam nhin, st ménh va cac gia tri ¢t 16 ctia nha truong.

(2) T6 chirc thuc hién viéc nudi dudng, chim soc, gido duc tré em tir 03 thang
tu6i dén 06 tudi theo chuong trinh gido duc mam non do Bo truong B Gido duc
va Pao tao ban hanh.

(3) Chu1 dong dé xuat nhu cau, tham gia tuyén dung can b, gido vién, nhan
vién trong truong cong 1ap; quan 1y, st dung can bg, gido vién, nhan vién dé thuc
hién nhiém vy nu61 dudng, cham soc, gido duc tré em.

(4) Thyc hién cac hoat dong vé bao dam chat luong va kiém dinh chét luong
gido duc theo quy dinh. Céng bd cong khai muc tiéu, chuong trinh, ké hoach gido
duc, diéu kién bao dam chat luong gido duc, két qua danh gia va kiém dinh chét
luong giao duc.

(5) Thyc hién dan chu, trach nhiém giai trinh cua nha trudng trong quan ly
hoat dong giao duc.

(6) Huy dong tré em ltra tudi mam non dén trudng; quan 1y tré em; to chire
gido duc hoa nhép cho tré em c6 hoan canh dic biét, tré em khuyét tat; thyc hién
pho cap gido duc mam non cho tré em nam tudi trong pham vi duogc phan cong;
thuc hién hd trg cac co so gido duc mam non khéc trén dia ban nang cao chat
luong t6 chirc hoat dong gido duc theo phan cong cta cip c6 thim quyeén.

(7) Huy dong, quan 1y va str dung cac ngudn lyc theo quy dinh cta phép luit;
xay dung co sé vat chét theo yéu cu chuén hoa, hién dai hoa.

(8) Tham muu véi chinh quyén, phdi hop véi gia dinh hodc ngudi cham séc
tré em va to chirc, ca nhan dé thuc hién hoat dong nuoi dudng, cham soc, gido duc
tré em.

(9) T6 chic cho can bo quan 1y, gido vién, nhan vién va tré em tham gia cac
hoat dong phu hop trong cong dong.

(10) Thuc hién cac nhiém vu va quyén han khéc theo quy dinh cta phap luat.

Nhiém vu, quyén han cua CBGVNV: (Theo Quyét dinh phan cong nhi¢m vu
nam hoc 2025-2026):

Hi¢u trwémng nha trwong: Hoang Thi Thanh Nga - Phu trach chung
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1.1. La nguoi diéu hanh moi hoat dong cua nha truong, chiu trach nhi¢m
truéc UBND x3 Quang La vé toan bo hoat dong ctia nha truong.

1.2. Quan ly moi hoat dong cia nha trudong, tri¢u tdp va chu toa cac cudc
hop ctia nha trudng; t6 chirc chi dao trién khai cac chi trwong ctia Pang, Nha nudc
va cac clp toi CB, GV, NV trong trudng.

1.3. Chi dao, quan 1y va giai quyét cong viéc:

- Cong tac chinh tri tu tudng, td churc, tai chinh, ké hoach, co s& vét chit cua
nha truong.

- Truc tiép phan cong cong tac, giao nhiém vu cho CB, GV, NV thudc
Truong Mam non Quang La.

- T chtrc céc hoat dong trong nha truong; chi dao cac td chtre, doan thé hoat
dong theo churc nang.

- Cong tac kiém tra noi bd truong hoc.

- Quan Iy hd so CB, GV, NV.

- Tryc tiép giai quyét cho can bo, gido vién, nhan vién nghi phép hodc nghi
viéc riéng.

- Truc tiép ky cac hop dong cua truong, duyét Ké hoach cua cac to chuc
doan thé, Ké hoach chuyén mon cia nha trudng; cic van ban gui cac cip, cac
nganh va cac van ban khac lién quan dén hoat dong ctia nha truong.

- Duéi sy iy quyén cua ban cha me hoc sinh Trudng Mam non Quang La,
truc tiép ky hop dong phuc vu in ban tra.

- Xay dyng quy hoach phat trién nha truong, to chirc thuc hién ké hoach
nhiém vu nam hoc, bao cao, danh gia két qua voi cép trén.

- Chu tich Hoi dong thi dua, khen thudng, ky luat. Thuc hién viée ky két cac
hop ddng lao dong voi can bd, gido vién, nhan vién, tiép nhan va cham dat hop
d6ng lao dong véi can bd, gido vién, nhan vién theo quy dinh.

- Thyc hién cac ché do chinh sach, quy ché dan chu, cong tac xd hoi hoa
gido duc. Chi dao thuc hién cac phong trao thi dua, cac cudc van dong cua cac cép.

- Cong tac truyén thong: fboook, zalo, phu trach chi dao ding tin dua bai
tuyén truyén 1én trang cta truong. Chi dao viét thong tin tuyén truyén trong nha
truong.

- Sinh hoat hanh chinh doan thé véi T6 van phong; chi dao cac cong tac khac
ctia to Van phong. Soan bai 2 hoat dong/ tuan 16p 5 tudi A Trung Tam
Ph6 Hi¢u trudéng: Chiu sw phan cong cia Hi¢u truéng nha trudng.

Chiu trach nhiém c4 nhan vé cac linh vuc minh duoc phan cong phu trach,
ddng thoi cuing Hiéu truong chiu trach nhiém trong coéng tic quan 1y nha trudng
trudec UBND xa Quang La.
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Thay mat Hiéu truong diéu hanh cac hoat dong, giup Hiéu truong giai quyét
nhirng cong viéc, ky duyét cac hoat dong cua can bo, gido vién va cac van ban gui
cap trén thudc linh vuc phu trach khi duoc Hiéu trudng nha truong uy quyén, dong
thoi c6 trach nhi€ém bédo cao lai toan bg sy viéc phat sinh trong thoi gian Hiéu
truong di vang.

Du cac 16p bdi dudng vé chinh tri, chuyén mén, nghiép vu quan ly; tham gia
cac hoat dong giao duc 4 gio trong mot tuan; duoc huong ché d6 phu cép va cac
chinh sach uu dai theo quy dinh.

Pong chi: Nguyén Thi Vén

- Phy trach diém truong Tan Lap va chi dao thuc hién mot s6 linh vuc hoat
d6ng cua nha trudng do Hiéu trudng trudng phan cong cu thé nhu sau:

- Cong tac nam bét tu tudng chinh tri va boi dudng can bd, giao vién, nhan
vién khu minh phu trach.

- Chiu trach nhiém toan di¢n trude Higu trudng vé hoat dong cham soéc nuodi
dudng, gido duc tré va cac hoat dong khac tai diém truong phu trach

- Chi dao, hudng dan hd so, s6 sdch nhom 16p, td chuyén cua td chuyén mon
phu trach.

- Phu trach cong tac: kiém dinh chat luong gido duc, trudng chuan quéc gia;

- Phuy trach cac cong tac: tuyén truyén gido duc phap luat; té nan xa hoi;
gido duyc dan 30, gido duc suc khoe; HOi chir thap do; cac thu tuc hanh chinh.

- Trién khai thuc hién cic cudc van dong, cac phong trao thi dua trong
truong;

- Thyc hién céac cudc van dong, cac phong trao thi dua; ngoai khoa.

- Xay ké hoach hi thi va hoi thi gido vién gidi cap truong.

- Né nép, gio giac va ky luat lao dong, ky cuong cta giao vién, nhan vién noi
phu trach

- Cong tac doan thé, van ngh¢, thé duc thé thao.

- Gitr mdi lién hé va phdi hop véi Ban dai dién Hoi cha me hoc sinh.

- Chi dao lao dong, xdy dung canh quan méi trudng gido duc tai diém phu
trach

- Cong tac tuyén sinh cac diém truong phu trach.

- Phy trach cong tac tiép cong dan diém truong phy trach.

- bia diém tiép dan cong khai tai vin phong diém trudng phu trach.

- Tryc theo gio hanh chinh cac ngay lam viéc trong tuan.

- Khong tu ¥ giai quyét cac truong hop phire tap hodc vuot qua tham quyén.

- Ghi day du thong tin, tinh hinh két qua tiép cong dan vao so tiép cong dan
theo quy dinh tai diém trudng Tan Lap.
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- Sinh hoat chuyén mén t6 Mau gido 3 tudi. Soan bai 4 hoat dong/ tuan 16p 3
tudi Tan Lap
- Bao cao, téng hop két qua moi hoat dong duoc phan cong chi dao, phu
trach voi Hiéu truong vao ngay 25-30 hang thang.
- Thuc hién cac nhi€ém vu khac do Hi¢u truong phan cong.
Pong chi: Linh Thi Man
- Phu trach diém truong B::ng Ca va chi dao thuc hién mot sd linh vuc hoat
dong cta nha truong do Hiéu trudng trudng phan cong cu thé nhu sau:
- Phu trach tham muu cong tac Dang trong toan truong.
- Cong tac nam bat tu tudng chinh tri va bdi dudng can b, gido vién, nhan
vién khu minh phu trach.
- Chiu trach nhiém toan dién trude Hi¢u trudng vé hoat dong cham sé¢ nudi
dudng, gido duc tré va cac hoat dong khac tai noi phu trach
- Chi dao, hudng dan hd so, s6 sdch nhom 16p, td chuyén cua td chuyén mon
phu trach.
- Né nép, gio giac va ky luat lao dong, ky cuong cta giao vién, nhan vién noi
phu trach
- Gitr mbi lién hé va phoi hop v6i Ban dai dién Hoi cha me tré.
- Chi dao lao dong, xay dung canh quan mdi truong gido duc tai diém trudong
phu trach
- Cong tac tuyén sinh cac diém truong phu trach.
- Phu trach cong tac tiép cong dan diém truong phu trach.
- bia diém tiép dan cong khai tai van phong diém trudng phu trach.
- Truc theo gio hanh chinh céc ngay 1am viéc trong tuan.
- Khong tu ¥ giai quyét cac truong hop phirc tap hodc vugt qua tham quyén.
- Ghi day du thong tin, tinh hinh két qua tiép cong dan vao so tiép cong dan
theo quy dinh tai diém trudng phu trach.
- Sinh hoat chuyén mén t6 Mau gido 4 tudi. Soan bai 4 hoat dong/ tuan 16p 4
tu6i Bang Ca
- B4o céo, tong hop két qua moi hoat dong duoc phan cong chi dao, phu
trach voi Hi€u truong vao ngay 25-30 hang thang.
- Thuyc hién cac nhiém vy khéc do Hi¢u trudng phan cong.
Pong chi: Chu Thi Thuy Hing
- Phu trach diém truong trung tam chi dao thuc hién mot s6 linh vuc hoat
dong cua nha trudng do Hiéu trudng phan cong cu thé nhu sau:
- Cong tac nam bat tu tudng chinh tri va bdi dudng can bd, gido vién, nhan
vién khu minh phu trach.
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- Chiu trach nhiém toan dién trudc Hiu trudng vé hoat dong cham séc nudi
dudng, gido duc tré va cac hoat dong khac tai noi phu trach

- Chi dao, hudng dan hd so, s6 sach nhém 16p, té chuyén mon toan truong
va truc tiép cua to chuyén mon phu trach.

- Chiju trach nhiém chuyén sau trong toan truong vé cong tac gido duc giang
day

- Phu trach cong tac: tong hop, théng ké CBGVNYV va hoc sinh; dit liéu phan
mém SMAS, CS ditc liéu, Cong chtrc vién chirc.

- Chiju trach nhiém chuyén siu cong tac thong ké; phin mém; quan Iy hd so
toan truong.

- Tong hop chat luong toan trudng (chuyén can, gido duc ...).

- Né nép, gio giac va ky luat lao dong, ky cuong cta gio vién, nhan vién noi
phu trach

- Chi dao lao dong, xay dung canh quan mdi truong gido duc tai diém trudng
phu trach

- Xay dung ké hoach, hd so tré khuyét tat, tding dong, tu ky

- Cong tac tuyén sinh cac diém truong phu trach.

- Phu trach xay dung ké hoach, trién khai thuc hién cong tac tuyén sinh toan
truong;

- Khong tu ¥ giai quyét cac truong hop phic tap hodc vuot qua tham quyén.

- Ghi day du thong tin, tinh hinh két qua tiép cong dan vao so tiép cong dan
theo quy dinh ( Thir 3, thir 5 hang tuan tai diém truong Tong Hop)

- Thuc hién ding nhiém vu quy dinh vé cong tac thu quy. Giit tién quy cta
nha truong phai dam bao tinh trung thuc, khi chua c6 sy dong v cuia Hiéu trudng
khong duoc xuat tién. S6 sach khong dap xo4, 1y do chi tién phai cu thé, 16 rang
trén so6 sach. Phoi hop kiém dém tiép nhan vat tu ban tra va cip phat, thanh toan
tién theo quy dinh.

- Lam vigc tai trung tdm. Sinh hoat chuyén mon td 5-6 tudi. Soan bai 4 hoat
dong/ tuan 16p 4 tudi A

- Béo cdo, tong hop két qua moi hoat dong dugc phan cong chi dao, phu
trach voi Hi€u truong vao ngay 25-30 hang thang.

- Thuyc hién cac nhiém vu khac do Hi¢u trudng phan cong.

Pong chi: Vii Lan Phuong:

- Phy trach diém truong Téng hop va chi dao thuc hién mot s6 linh vuc hoat
dong cua nha trudng do Hiéu trudng phan cong cu thé nhu sau:

- Cong tac nam bat tu tudng chinh tri va bdi dudng can b, gido vién, nhan
vién khu minh phu trach.
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- Chiu trach nhiém toan di¢n trudc Hiu trudng vé hoat dong cham s6c¢ nuoi
dudng, gido duc tré va cac hoat dong khac tai noi phu trach.

- Chi dao, hudéng dan hd so, sé sach nhom 16p, to chuyén cia té chuyén moén
phu trach.

- Né nép, gio gidc va ky luat lao dong, ky cuong cta gido vién, nhan vién noi
phu trach.

- Chiu trach nhiém chuyén sau vé chuyén mén chim soéc nudi dudng tré
trong toan trudng va truc tiép diém trudng trung tdm: Xay dung thyc don; tinh
khau phﬁn an; vé sinh an toan thuc phém; cong tac giao nhan, XUuét, nhap thuc
pham, ché bién an ban tri cua hoc sinh hang ngay; hd so sb sach ban tra. Phan
cong, kiém tra gido vién, nhan vién thuc hién nhi¢m vu.

- Chju trach nhiém toan dién trudc Hiéu trudng vé cong tac ban trd, y té toan
truong.

- Tong hop cham séc nudi dudng toan truong.

- Phu trach cong tac chuyén doi sd, cong nghé thong tin toan trudng

- Chi dao quan tri mang (phu trach trang web nha truong).

- Phu trach phan mém edoc toan trudng.

- Phu trach cong tac lao dong v€ sinh toan truong

- Phu trach cong tac lao dong, xay dung canh quan moi truong gido duc toan
truong va truc tiép diém trudng trung tam.

- Khong tu ¥ giai quyét cac truong hop phuc tap hodc vuot qua tham quyén.

- Ghi ddy du thong tin, tinh hinh két qua tiép cong dan vao so tiép cong dan
theo quy dinh (Tht 3, tht 5 hang tuan tai diém truong Tong Hop)

- Lam viéc tai trung tam di diém 1¢ vao tht 3 va tha 5 hang tuan. Sinh hoat
chuyén mon t6 Mau gido 3 tudi. Soan bai 4 hoat dong/ tuan 16p 3 tudi A trung tim

- Bao cao, téng hop két qua moi hoat dong duoc phan cong chi dao, phu
trach voi Hiéu trudng vao ngay 25-30 hang thang

- Thuyc hi¢n cac nhi€ém vu khac do Hi¢u truong phan cong.

Pong chi Piép Thi Tay:

- Phy trach diém truong Dan Chu va chi dao thyc hién mot s6 linh vuc hoat
dong ctia nha trudng do Hiéu trudng phan cong cu thé nhu sau:

- Cong tac nam bat tu tuéng chinh tri va boi dudng can bo, gido vién, nhan
vién khu minh phu trach.

- Chiu trach nhi¢ém toan di¢n trude Hi€u truong vé hoat dong cham s6c nudi
dudng, gido duc tré va cac hoat dong khac tai noi phu trach.

- Chi dao, hudéng dan hd so, s6 sdch nhom 16p, td chuyén cua td chuyén mon
phu trach.
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- Né nép, gio giac va ky luat lao dong, ky cuong cta giao vién, nhan vién noi
phu trach.
- Phu trach cong tac Phd cdp toan trudng
- Phu trach cong tac kiém tra noi bo, trai nghiém toan trudng
- Gitt mbi lién hé va phéi hop v61 Ban dai dién Ho1 cha me¢ hoc sinh toan
truong
- Phu trach cong tac lao dong, xay dung canh quan mdi truong giao duc toan
truong phu trach
- Khong tu ¥ giai quyét cac truong hop phuc tap hodc vuot qua thim quyén.
- Ghi day du thong tin, tinh hinh két qua tiép céng dan vao so tiép cong dan
theo quy dinh tai diém trudng phu trach
- Sinh hoat chuyén mon t6 nha tré. Soan bai 4 hoat dong/ tuan nha tré Dan
Chu
- Bao cao, tong hop két qua moi hoat dong duoc phan cong chi dao, phy trach
véi Hiéu treong vao ngay 25-30 hang thang
- Thyc hién cac nhiém vu khac do Hi€u trudng phan cong.
Pong chi Ly Thi Trang:
- Phu trach diém truong Xom Maoi va Khe Liéu va chi dao thuc hién mot s6
linh vyuc hoat dong ctia nha truong do Hiéu trudng phan cong cu thé nhu sau:
- Cong tac nam bat tu tudng chinh tri va bdi dudng can bd, gido vién, nhan
vién khu minh phu trach.
- Chiu trach nhiém toan di¢n trude Hi€u truong vé hoat dong cham s6c nudi
dudng, gido duc tré va cac hoat dong khac tai noi phu trach.
- Chi dao, huéng dan ho so, so6 sach nhom 19p, t6 chuyén ctia to chuyén mon
phu trach.
- Né nép, gio gidc va ky luat lao dong, ky cuong cuia gido vién, nhan vién noi
phu trach.
- Phuy trach cong tac lao dong, xay dung canh quan méi truong gido duc toan
truong phu trach
- Phu trach cong tac co s& vat chét toan truong va truc tiép tai diém trudng
trung tAm: ra soat, tong hop nhu cau, tiép nhan, cap phat thiét bi, do dung, do choi;
téng hop, bao cdo, theo ddi st dung co s& vat chét, thiét bi do dung, do choi, vat
dung, vat tu, thiét bi ... phuc vu cong tdc cham séc nudi dudng, gido duc tré.
- Phu trach danh gid vién chuc toan truong
- Phu trach cong tac thi dua, khen thuong toan truong
- Phu trach chuyén dé toan trudng
- Khong tu ¥ giai quyét cac truong hop phire tap hodc vuot qua thim quyén.
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- Ghi day du thong tin, tinh hinh két qua tiép cong dan vao so tiép cong dan
theo quy dinh tai diém trudng phu trach ( Thir 3 X6m Méi, Thir 5 Khe liéu)
- Lam viéc tai trung tam di diém 1& vao tha 3 va tha 5 hang tudn Sinh hoat
chuy@n mén t6 5 tudi. Soan bai 4 hoat dong/ tudn 5 tudi trung tim
- Bao cao, téng hop két qua moi hoat dong dugc phan cong chi dao, phu trach
véi Hiéu tredong vao ngay 25-30 hang thang
- Thuyc hién cac nhiém vu khac do Hi¢u truéng phan cong.
Pong chi Tri¢u Thi Thuy:
- Phu trach diém truong Khe Cat va DAt Do va chi dao thuc hién mot sb linh
vuc hoat dong cia nha truong do Hiéu trudng phan cong cu thé nhu sau:
- Cong tac nam bat tu tudng chinh tri va bdi dudng can b, gido vién, nhan
vién khu minh phu trach.
- Chiu trach nhiém toan dién truéc Hi€u trudng vé hoat dong cham soc nuoi
dudng, gido duc tré va cac hoat dong khac tai noi phu trach.
- Chi dao, hudng dan hd so, s6 sdch nhom 16p, td chuyén cua td chuyén mon
phu trach.
- Né nép, gio gidc va ky luat lao dong, ky cuong cuia gido vién, nhan vién noi
phu trach.
- Phu trach cong tac lao dong, xay dung canh quan mdi truong gido duc toan
truong phu trach
- Phu trach cong tac boi dudng thuong xuyén toan truong
- Phu trach cong tac Phong chay chita chay toan truong.
- Phu trach cong tac chuin nghé nghi¢p; Pon vi hoc tdp; an ninh trat tu; Phong
chéng TNTT, an toan giao thong; Khuyén hoc.
- Khong tu ¥ giai quyét cac truong hop phirc tap hodc vuot qua tham quyén.
- Ghi day du thong tin, tinh hinh két qua tiép cong dan vao so tiép cong dan
theo quy dinh tai diém truong phu trach ( Thir 3 Xom Méi, Thir 5 Khe liéu)
- Lam viéc tai diém truong Tan Lap di diém 1& vao thir 3 va tht 5 hang tuan
Sinh hoat chuyén mon t6 nha tré. Soan bai 4 hoat dong/ tuan nhom tré Tan Lap
- Béo c4o, tong hop két qua moi hoat dong duoc phan cong chi dao, phuy trach
véi Hiéu truong vao ngay 25-30 hang thang
- Thyc hién cac nhi¢m vu khéc do Hi¢u truong phan cong.
Thu ky Hoi dong giszo duc: Nong Thi Xuén.
- Ghi chép nod1 dung cac cudc hop cia HDSP, Ho1 nghi, td chire x3 hoi khac
khi lam vi€éc v&i nha truong.
- Soan théo cac vin ban hanh chinh vé céc hoat dong gido duc cua nha truong.
- Théng ké, tong hop cac s6 liéu khi dugc yéu cau.
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- Theo ddi quan 1y cac cong viéc khi BGH di vang, giai quyét cac cong viéc
dugc Hiéu trudng uy quyén.

- Lam mot s cong viée khac khi duoc Hiéu trudng phan cong.

- Tuyét ddi gitr bi mat ddi véi cac cude hop quan trong.

Bi thu Poan TNCS Hoé Chi Minh: Ngoc Thi Hién

Phu trach va chi dao thuc hién mot sb cong vi¢c sau:

+ Xay dung ké hoach va chi dao cac hoat dong cua Poan TNCS HCM.

+ Phat dong, duy tri cac phong trao thi dua, t chirc cac hoat dong trong céc
ngay 1& 16n.

+ Lam mdt s6 cong viéc khac khi Ban giam hiéu phan cong.

- Pugc giam 02 gid day/tudn

To trudmg, t6 pho td6 chuyén mén, vin phong:

Phu trach va chi dao thuc hién mot sb cong viéc sau:

T6 truwéng to6 chuyén mén, vin phong:

- Xay dung ké hoach hoat dong cta to, gitp t6 vién xdy dung ké hoach cong
tac chuyén mon, kiém tra don déc t6 vién thuc hién ding ké hoach di dé ra. Thao
luan, nhan dinh tinh hinh va dénh gia két qua gido duc hoc sinh thuéc pham vi cua
t6 phu trach, ban bac c6 bién phap nang cao chat lugng gido duc toan dién.

- T6 trudng trao doi va to chtc du giv, to chuc thao giang, chuyén dé, rat
kinh nghiém, t6 chtrc boi dudng nang cao nghiép vu chuyén mon cua t6 vién.

- T6 chirc phong trao thi dua trong t0, nhan xét danh gia t6 vién dé nghij khen
thudng va ky luat d6i v6i to vién. To truong chuyén mon quan 1y Ho so sinh hoat
to.

- Chiu trdch nhiém chinh trong viéc xay dung ké hoach gido duc. Hoan
thanh day do va nop BGH dung han quy dinh cic yéu cau can béo cédo nhu ké
hoach gido duc, Ho so sinh hoat td, cic béo cdo, hd so khac.

- Tham gia cing BGH nha trudng trong cong tac kiém tra hoat dong gido
duc tré cia td vién.

- T6 chire sinh hoat t6 dinh ky it nhat 02 tuan/1 1an. T6 truéng CM du gid 2
hoat dong/thang.

- Puoc giam 03 gid day/tuan.

- Thuc hién mét sb cong viéc khac khi dugc Ban gidm hi¢u phan cong.

T6 pho t6 chuyén mén:

- Tham muu cho t6 trudng trong viéc xay dung ké hoach va diéu hanh thuc
hién ké hoach t6.

- Soan thao, ghi chép, téng hop cac s6 liéu vé cac hoat dong cua td chuyén
mon.

- T6 truéng CM du gio 1 hoat dong/thang.
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- Piéu hanh cac hoat dong chuyén mén khi duoc t6 trudng uy quyén.

- Thyc hién mot sb cong viéc khac khi dugc Ban gidm hiéu phan cong.

Nhan vién Ké toan: Piao Thi Huyén Phuong

- Thyc hién nhiém vy ctia nhan vién ké toan truong hoc theo quy dinh.

- P& xuit phuong 4n va thao cac hop dong trong nha truong.

- C6 ké hoach thu, chi cac khoan quy cua nha trudng hop 1y va tiét kiém.

- Theo ddi, dong Bao hiém x4 hoi cia CBGVNV trong truong kip thoi.

- Huéng dan CBGVNYV 1am ho so ning lwong, tham nién, hd so nghi huu va
chuyén truong ... ddng thoi giao dich véi cac co quan cép trén vé cac loai hd so d6
theo quy dinh.

- Tham muu cho Hiéu truéng cac vi¢c lién quan dén thu, chi tai chinh va
chiu trach nhiém trudc Hiéu truong va cac co quan chirc ning vé ho so tai chinh ké
toan hang nam.

- Theo dbi thuc hién ché d6 hoc sinh; tré ¢6 hoan canh khé khan, tré thudc
dién chinh sach.

- Tham gia moi hoat dong, thuc hién mot s6 cong viéc khac khi Ban giam
hiéu phan cong.

Nhan vién viin thu: Ly Thi Hién

- Tiép nhan, xu ly, chuyén cac loai cong van di, dén, cong van chinh quyén
dién tir (cac loai cong van phai chuyén truc tiép khong qua gmail).

- Cung dc ké toan theo ddi thuc hién ché dd hoc sinh; tré ¢6 hoan canh kho
khan, tré thudc dién chinh sach.

- Ghi cheép ) cong van di, dén, sép xép, luu trit cac loai cong van khoa hoc.

- Tham muu v6i Hiéu trudng vé cong tac van thu, luu trir nham nang cao
hiéu qua quan ly, phuc vu tdt hoat dong giao duc ctuia nha truong.

- Quan 1y con dau co quan; phd t6 cac loai tai lidu cta nha trudng

- Tham gia moi hoat dong, cong viéc khac khi Ban gidm hi¢u phan cong.

Nhan vién Y té:

Pong chi: Nong Thi Xuan: Phuy trach cong tac y té trudng hoc toan truong
va truc tiép tai diém trudng trung tim, X6m moi, Dan Chu, Tong Hop

- Phu trach cong tac Y té truong hoc theo quy dinh tai Thong tu lién tich sd
13/2016 TTLT-BYT-BGDDT ngay 12/05/2016 cta Lién Bo y té va Bo Gido duc va
Pao tao quy dinh vé cong tac y té truong hoc.

- Quan li hd so, té chirc kham, theo ddi stre khoe hoc sinh; theo ddi strc khoe
cua CBGVNYV theo quy dinh.

- Phong chéng dich bénh.

- Pam bao dung cu y té va ti thudc trong nha truong theo quy dinh.

- Kiém tra vé sinh céac 16p, bép an, phuong tién phuc vu CSND tré.
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- Giam sat VSATTP, kho thuc pham, dién, nudc.

- Phu trach cong tac cong ngh¢ thong tin; phu trach phong vi tinh, theo doi
va huéng dan sir dung céc thiét bi phong vi tinh.

- Tham gia céac hoat dong khac khi Ban gidm hi€u phan cong.

Pong chi: Trwong Thi Trang Phu trach cong tac y té truong hoc ta diém
truong 16 : Bang Ca, Khe Liéu

- Thuc hién cong tdc Y té truong hoc theo quy dinh tai Thong tu lién tich $6
13/2016 TTLT-BYT-BGDDT ngay 12/05/2016 cta Lién B y té va Bo Gido duc va
Dao tao quy dinh vé cong tac y té trudng hoc.

- Quan li h so, té chirc kham, theo doi stc khoe hoc sinh; theo ddi strc khoe
cua CBGVNYV theo quy dinh.

- Phong chdng dich bénh.

- Pam bao dung cu y té va ti thudc trong nha truong theo quy dinh.

- Kiém tra vé sinh céac 16p, bép an, phuong tién phuc vu CSND tré.

- Giam sat VSATTP, kho thuc pham.

- Tham gia céac hoat dong khac khi Ban giam hi¢u phan cong.

Pong chi: Ly Thi Huyén: Phu trach cong tic y té truong hoc tai diém
truong 1é: Tan Lap, Dat Bo, Khe Cat

- Thyc hién cong tac Y té trudng hoc theo quy dinh tai Thong tu lién tich sd
13/2016 TTLT-BYT-BGDDT ngay 12/05/2016 cua Lién Bo y té va Bo Gido duc va
Pao tao quy dinh vé cong tac y té trudng hoc.

- Quan li ho so, té chirc kham, theo ddi sire khée hoc sinh; theo ddi strc khoe
cua CBGVNYV theo quy dinh.

- Phong chéng dich bénh.

- Pam bao dung cu y té va ta thudc trong nha trudng theo quy dinh.

- Kiém tra vé sinh céac 16p, bép an, phuong tién phuc vu CSND tré.

- Giam sat VSATTP, kho thuc pham.

- Tham gia cac hoat dong khac khi Ban giam hi¢u phan cong.

Giao vién:

- Thyc hi¢n nhi€ém vy gido vién theo quy dinh tai Diéu 1¢ Truong Mam non.

- Pam béo an toan tuyét ddi cho tré.

- Chap hanh ndi quy, quy ché ctia nha truong.

- Thuc hién cham s6c nudi dudng gido duc tré theo chuong trinh gidao duc
mam non, theo ké hoach gido duc nam hoc, ké hoach gido duc chu dé.

- Thyc hién ding quy ché chuyén mén. Thyc hién tng dung cong nghé
thong tin trong gido duc mam non.

- Tham gia cong tdic PCGDMNCTENT cua dia phuong.
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- Phéi hop véi cac t6 chirc, doan thé, ... dé thuc hién nhiém vu chiam séc
gido duc toan dién hoc sinh.

- Tham gia céac cong viéc khac khi dugc BGH phéan cong.

- Trang tri 16p, sap xép 16p va lam dd dung d6 choi theo chu dé.

- Tong vé sinh 16p vao thr 6 hang tuan.

- Bao an hang ngdy cua tré chinh xac, day di.

- Xin nghi phai ¢6 don, ly do chinh dang, duoc su déng y cua Hi€u trudng
hodc Pho hi¢u truong méi duge nghi.

- Bi hop hoi dong phai co s6 sach ghi chép day du, du gio ddng nghiép hang
thang.

- Bén 16p ding gidr quy dinh, tra tré ding nguoi nha (néu phu huynh dén ho
phai 13 ngudi quen cua gido vién va cd su dong ¥ cua gia dinh tré), phai ¢ thai do
an can ding muc voi phy huynh, yéu quy va ton trong tré, coi trong tré nhu con dé
ctia minh, khong dugc danh tré khi tré & truong. Thyc hién giao ca khi hét gio 1am
viéc dang quy dinh ctia nha trudng, giao nhén tré rd rang, day du giira gido vién di
ca sdm va ca mudn.

- Cham soc tré tan tinh trong moi hoat dong, trong bita an tao cho tré cam
giac ngon miéng, thoai mai va dong vién tré an hét khau phan ciia minh.

- Pam bao c¢6 nudc am cho tré udng vao mua dong.Vé sinh trong va ngoai
16p sach s& gon gang. Thong thoang 16p hoc hang ngay, dam bao gidc ngu cua tré
dung gio, du gidc, Am ap vé mua dong.

- Khong duoc tu v giai quyét bt cir mot cong viée gi thude vé pham vi cia
nha truong.

- Khong duoc tu ¥ bo 16p di trong gid 1am viéc ma chua ¢ sy dong ¥ cla
BGH cho phep.

- Phuy trach web nha truong viét tin, bai, ding tai trén trang tin fanpage cla
nha trudng ( Péng chi PinhThuong gido vién phu trach)

- Thudng xuyén dong gop y kién voi BGH nha trudng xdy dung nha truong
doan két, vimg manh.

- Dy gid dong nghiép 1 hoat dong/1 thang

- Tham gia moi hoat dong khac khi Ban gidm hi¢u phéan cong.

Nhan vién niu in:

- Chap hanh ndi quy, quy ché ctia nha truong.

- Thuc hién dung ndi quy véi nhan vién nha bép.

- Thuc hién dung quy ché chuyén mon.

- Ché bién thuc phém sach s€, dam bao vé sinh an toan thuc phém, thirc an
phai hop khéu vi tré. Khong bét xén khau phan in cua tré.
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- Thyc hién day du ho so s6 sach ciia nha bép va nhan vién nha bép theo quy

dinh.

- Chiu trach nhiém trudc nha trudong vé viéc thuc hién quy dinh v¢€ sinh an
toan thyc pham, vé tinh trang ngd doc thic dn xay ra trong qué trinh so ché, ché
bién, niu an...
- Tham gia cac hoat dong khac khi Ban giam hi¢u phan cong.

* So' d0 t6 chirc bd may ciia nha trudng:

SO PO BO MAY TO CHUC TRUONG MN QUANG LA

o

d. Ho va tén, chiric vu dién thoai, dia chi hom thu can bg, gido vién, nhan vién:

STT Ho va tén Ngay sinh | Giéi | Chirc vu S6 dién thoai Gmail
tinh

1 Hoang Thi Thanh 22/6/1979 N Hiéu hoangngahb79@gmail.com 0987938508
Nga trudng

2 Nguyén Thi Vin 13/9/1985 Nir Ph07H1¢u kybong5@gmail.com 0916590818
truong

3 Linh Thi Man 04/10/1986 Nir Pho ¥{1¢u nguyenlinhbaoan2011@gmail.com | 0358711986
truong

4 Chu Thi Thity Hing 12/04/1983 N Pho Fheu linhhangmntd@gmail.com 0363390183
truong

5 Triéu Thi Thiy 09/04/1984 Nt Pho ku hongthuymntd@gmail.com 0394350684
truong

6 Biép Thi Tay 04/01/1972 Nir Pho Hleu diepngoc0401@gmail.com 0384769162
trueong

7 Vi Lan Phuong 01/06/1982 Nir Pho ?heu phuongmndc@gmail.com 0968161982
trueong

8 Ly Thi Trang 24/09/1982 Nir Pho Hleu lytrangnhu@gmail.com 0816065646
truong

9 Ly Thi Thao 13/3/1989 Ni Gido vién | lythithao13389@gmail.com 0869837256

10 | Hoang Thi Phuong 10/09/1990 Niur Gido vién | phuongnamanh1990@gmail.com 0842488111
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11 . . 10/10/1981 N Giao vién | banthihoal981@gmail.com 0985923548
Ban Thi Hoa

12 | binh Thi Thuong 11/02/1990 N Giéo vién | thuthuong160190@gmail.com 0382747299

13 D5 Thi Hung 13/08/1988 N Gio vién | dothihung1988@gmail.com 0975476282

14 | Ly Thi Ngoan 18/04/1984 N Giao vién lyngoanhbo@gmail.com 0963392191

15 | Pham Thi Phuong 15/9/1993 Nir Giao vién | maiphuongtd93@gmail.com 0989735621

16 Ngoc Thi Thao 11/4/1994 Nir Giao vién Ngocthithao94@gmail.com 972660994

17 Linh Thi Chung 30/4/1993 N Giao vién | linhthichung1993@gmail.com 0972248911

18 Hoang Thi Thoi 26/06/1987 N Giao vién | hoangthoi260687@gmail.com 0388336188

19 Chu Thanh Tra 25/07/1998 N Giao vién | chuthanhtra257@gmail.com 0354337912

20 P6i Thi Huong 4/30/1987 N Giao vién | doithihuong@gmail.com 982941602

21 Ngé Thily Linh 25/09/1990 Nit Gido vién | ngothuylinh.hoanhbo@gmail.com 0777976928

22 Chu Thi Thiy 26/09/1995 Nit Gido vién | chuthuymn1995.@gmil.com 0984994906

23 . 10/30/1984 | Nux Gido vién | phamguy84@gmail.com 0988465198
Pham Thi Quy

24 R 18/04/1995 N Giao vién | lathixoan1804@gmail.com 0969120273
La Thi Xoan

25 Tir Thi Thay 11/11/1992 N Giao vién | tuthuy92mndc@gmail.com 0989929419

26 Khic Thi Hao 28/10/1986 Nir Giao vién | khuchao86@gmail.com 0962759928

27 o 07/06/19889 | Nu Gido vién | vimo07061989@gmail.com 0355375550
Vi Thi Mo

28 . s 31/07/1988 Nit Giao vién | honghoang1988gn@gmail.com 0398483766
Hoang Thi Hong

29 . 4/10/1991 Nit | Giaovién nguyenthom.hl1991@gmail.com 0567226668
Nguyén Thi Thom

30 . o, 08/03/1987 Nir Giao vién | hoangly81987@gmail.com 0365129831
Hoang Thi Ly

31 . Cia 19/02/1989 Nir Giao vién | dangthihonghbo@gmail.com 0967903485
bang Thi Hong

32 N 03/01/1990 N Giao vién | hothihoamndc@gmail.com 0334145886
HO Thi Hoa

33 . R 27/3/1985 Nir Gido vién | banthithuy85@gmail.com 0862589411
Ban Thi Thuy

34 L 22/8/1992 Nir Gido vién | hienn0454@gmail.com 0352468294
Ngoc Thi Hién

35 Ha Thi Vinh 05/10/1981 Nir Giao vién | havinhmnbc@gmail.com 0359881225

36 L 25/01/1996 Nir Giao vién | loanthidoan1995@gmail.com 0968032474
Loan Thi Poan

37 29/01/1992 Nir Giao vién | lythithuybangca@gmail.com 0357418674

Ly Thi Thuy
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38 . . 11/11/1990 Niur Gido vién | trangmit11111990@gmail.com 0354835688
Bang Thi Trang

39 N . 20/04/1980 Nir Giédo vién | tranngamnbc@gmail.com 0393009859
Tran Thi Nga

40 . R 26/7/1993 Nir Gido vién | nguyetngoc1993@gmail.com 0329046888
Pham Thi Nguyét

41 e 03/7/193 N Giao vién | hathimen.hbl@gmail.com 0327219905
Ha Thi Mén

42 Bang Thi Tinh 16/11/1995 N Gido vién | bangthitinhhb95@gmail.com 0832112448

43 Ly Thi Uyén 04/02/1991 N Giao vién | lythiuyen92@gmail.com 0357323998

44 . 03/02/1983 N Gido vién | truonghoai030283@gmail.com 0376757651
Truong Thi Hoai

45 . R 15/07/1987 Nir Giédo vién | dinhhoa71987@gmail.com 0399011204
Dinh Thi Hoa

46 . R 08/10/1982 Nit Giao vién | banthivan89@gmail.com 0363230740
Ban Thi Van

47 o . 10/06/1987 N Giao vién | trieuhien802@gmail.com 0376998883
Triéu Thi Hién

48 Triéu Thi Thanh 22/11/1983 Nir Giao vién | thanhthuy22111983@gmail.com 0386158073
Thay

49 | Nguyén Thi 02/09/1981 N Gido vién | thuongmntd81l@gmail.com 0386668996
Thuong

50 x ) 17/02/1992 Nir Giao vién | nguyenthitrang.ttt1992@gmail.com | 0383378686
Nguyén Thi Trang

51 . 26/03/1990 Nir Giao vién | buihuongmntd90@gmail.com 0963677056
Bui Thi Huong

52 N . 24/9/1984 Nir Giao vién | trieuhuongmntd1984@gmail.com 0399884284
Tri€u Thi Huong

53 . R 19/09/1994 Nir Giao vién | linhthivinh.hb@gmail.com 0334138417
Linh Thi Vinh

54 o ) 21/11/1983 Nir Giao vién | trieulanhbgn@gmail.com 0971628802
Triéu Thi Lan

55 i C 20/6/1995 Nir Giao vién | trieuthihoan995@gmail.com 0353398678
Triéu Thi Hoan

56 . . . 10/05/1985 Nir Giao vién | luyenhiengiap@gmail.com 0865725483
Giap Thi Luyén

57 x R 25/07/1992 Nit Giao vién | nguyenhai92hbol@gmail.com 0388546174
Nguyén Thi Hai

58 Truong Thi Ngoc 28/12/1993 Nir Giédo vién | ngocthaovd@gmail.com 0372183230
Thao

59 | bang Thi Ngoc 10/04/1994 Nir Gido vién | dangthingocquynh.hb@gmail.com | 0346795124
Quynh

60 . o A 18/08/1989 Nir Nhan vién | nongthixuan18081989@gmail.com | 0389216942
Nong Thi Xuan

1 25/01/1987 i Nhan vié il. 27
6 Truong Thi Trang 5/01/198 Nir an vién | ytetruongbangca@gmail.com 0365992730
62 12/07/1988 Nir Nhan vién | huyen1988td@gmail.com 0386393495

Ly Thi Huyén
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63 | Pao Thi Huyén 10/30/1994 | Nir Nhén vién | huyenphuongkt@gmail.com 0327767385
Phuong ké toan

64 oA 03/10/1985 N NV van | lythihien.hb@gmail.com 0388119683
Ly Thi Hién

thu

65 x . N 9/8/1991 Nir Gido vién | nguyenthihuyen9l@gmail.com
Nguyen Thi Huyén

66 Ly Thi Nguyén 01/03/1989 N Giao vién | nguyenchinhloc@.gmail.com 0983094862

8. Cac van ban khac cia nha trwong.
- Quyét dinh s6 01/QD-TrMN ngay 16/10/2025 ctia Truong mam non Quang La
vé viéc phan cong nhiém vu cho Can bo, gido vién, nhan vién nam hoc 2025-2026.
- Quy ché dan chu: Ban hanh theo Quyét dinh sé 44/QD-TrMN ngay 03/11/2025
ctia Trudong mam non Quéang La V/v ban hanh Quy ché thyc hién dan cha trong
hoat dong cta Trudng mam non Quang La nam hoc 2025 - 2026.
- Quyét dinh s6 40/QD-TrMN ngay 03//11/2025 ctia Truong mam non Quang La
V/v ban hanh quy ché chi tiéu ndi bo ctia Truong mam non Quang La.
- Nghi quyét Hoi dong truong.
- Phuong hudng chién lugc phat trién nha truong giai doan 2025-2030.
IL. POI NGU NHA GIAO, CAN BQ QUAN LY VA NHAN VIEN
1. Thong tin vé ddi ngii gido vién, can bd quan 1y va nhan vién.
1.1. S6 lwong gido vién, can bd quan 1y va nhin vién chia theo vi tri viéc lam
va trinh d§ dwoc dao tao:

- Trudng co tong sd: 86 ngudi; Trong d6 c6 8 CBQL, 53 gi4o vién (51 bién
ché, 2 HP 111), 05 nhan vién, 20 nhan vién thué khoan (7 niu an, 9 bao v¢, 4 lao
cong).

- Vé trinh d6 do tao: Tinh trén tong 64 can bo, gido vién, nhan vién I vién
chuec:

- Pai hoc: 61/64 nguoi (95,3%); Cao dang: 2/64 ngudi (4,1%). Trung cép:
1/64 ngudi (0,6%). Trinh d6 dao tao gido vién (tinh ca QBQL) dat chuan trd 1én 13
64/64 nguoi (100%) va trén chuan 61/64 nguoi (95,3%).

b) 86 lwong, ti I¢ gido vién, can bé qudn Iy dat chudn nghé nghiép.

- PBéi v6i danh gia chuan nghé nghiép Hiéu truong, pho hiéu trudng, gido
vién mam non:

+ Két qua danh gia Hiéu trudng: Tot: 01;

+ Két qua danh gia P. Hiéu truong: Tot: 7;

+ Két qua danh gia gido vién: Tét: 46; Kha: 5.

C) 86 lwong, ti 1¢ gido vién, cdn by qudn ly va nhan vién hoan thanh béi
duong hang nam theo quy dinh.

- 100% CB, GV tham gia hoc tap bdi dudng thudng xuyén; thuc hién day du
quy ché chuyén mén.
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- 100% CB, GV, NV tham gia ddy du cac 16p boi dudng hang nim theo quy
dinh.

111. CO SO VAT CHAT

Dién tich | Panh
STT Npi dung en meh | Al

S6 lwong (m2) gié

2. Thong tin vé Co s vat chat
a | Toéng Dién tich khu dat xay dung trudng
Trong d6: Piém truong Trung TAm
Piém truong Tong hop
Diém trudng Xom Méi
Piém truong Dan Chu
Diém truong Bang Ca
Piém truong Khe Liéu
Piém truong Tan Lap
Piém truong Khe Cat
Piém trudng Dat Do
Dién tich binh quan t6i thiéu cho mot tré em
D6i sanh v6i yéu cau toi thiéu theo quy dinh
Khoi phong hanh chinh quan tri (Phong
b Hi‘éu tru’é:ng, ph(‘)‘ng Ph(')A Hié.l;l tru’ér‘lg, Véfl 26 phong
phong truong, phong nhan vién, phong bao
vé)
Khoi phong nudi dudng, cham soc va giao
duc tré em (Phong nudi dudng, cham soc, |36 phong
phong gido duc thé chat, nghé thuat)
Khoi phong t6 chic an (Bép an, kho) |14 phong
Ha tang k¥ thuat: (Hé thong cap nudc sach;
hé thong thoat nudc, Hé thong cip dién, hé
A \ r ~ r A A 9
thong phong chay, chita chay, Ha tang cong
ngh¢ thong tin, Khu thu gom réc thai)
Poi sanh vai yéu cau toi thiéu theo quy dinh
] S6 lugng cac thiét bi, 46 dung, d6 choi hién |31 bo/31
co
D6i sanh v6i yéu ciu toi thiéu theo quy dinh
S6 lugng d6 choi ngoai troi 18 loai
Mot s6 thiét bi va diéu kién phuc vu cham
soc, nudi dudng, gido duc khac.

28.905,6
9.768,8
1.492,3
2.968,3
3.320
6.342
630

1.670,8
204,3
2.511,10
55m2/1tré

Pat

bat

16p

Dat
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I11. KIEM PINH CHAT LUQNG GIAO DUC

a) Két qua tu danh gia chat luong gido duc cta co sd gido duc: Pat mirc do 2;
ké hoach cai tién chat luong sau tu danh gia.

b) Két qua danh gia ngoai va cong nhan dat kiém dinh chat luong gido duc,
dat chuan quéc gia clia co s& gido duc qua cac mdc thoi gian; ké hoach va két qua
thue hién cai tién chat lugng sau danh gia ngoai trong 05 nim va hang nim

- Nha trudng duy tri trudng mam non dat chuan Qudc gia mtrc d6 I, kiém dinh
chat lugng gido duc muc do II. Xay dung 16 trinh trudng mam non dat Qudc gia
murc do 1T va Kiém dinh chat lugng cép do 3 nam 2028

- Tuyén truyén, van dong cac td churc, ca nhén, cac luc lugng xa hdi va gia
dinh tré trong viéc xay dyng canh quan, moéi trudng su pham... phuc vu cong tac
cham soc, giao duc tré, lam tbt cong tac xa hoi hoa gido duc.

IV. CHUONG TRINH GIAO DUC THU'C HIEN

1. Tén chuong trinh: Chuong trinh Gido duc mam non do B Gido duc Viét
Nam ban hanh theo Théng tu s6 01/TT-BGDDT ngay 13/4 2021. Nha truong chua
lién két vé6i t6 chirc ca nhan nao nudc ngoai dé day tich hop chuwong trinh gido duc
khac. Nhung t6 chtrc day hoc theo huéng d6i méi gido duc lay tré 1am trung tAm c6
tich hgp giao duc theo huéng Stem.

2) Tén co quan, to chirc kiém dinh chét luong gido duc: Bo gido duc va Pao
tao; So Giao duc va bao tao.

3) Ngon ngir thuc hién céc hoat dong gido duc: Ngon nglr Viét Nam.

V. KET QUA HOAT PONG GIAO DUC MAM NON

1. Théng tin vé ké hoach hoat dong gido duc ciia co s& gido duc trong
nam hoc.

a) Ké hoach hoat dong tuyén sinh, trong d6 quy dinh rd ddi twong, chi tiéu,
phuong thirc tuyén sinh, cdc mdc thoi gian thuc hién tuyén sinh va cac thong tin
lien quan: Tong s nhom 16p: 31. Tong so tré: 562 tré. Trong do:

+ Nha tré: 190/305 tré = 62,3%. Mau gi4o: 372/372 tré =100%

Nha truong thuc hién huy dong tré dén thoi diém 31/10/2025 dat duoce nhu
Sau.

Tong s6 nhém 16p: 31. Tong sb tré: 528 tré. Trong dé:

+ Nha tré: 156 tré. Mau gido: 372 tré.

Chiara:

- Khéi 5 tudi 7 16p, tong s6 138 tré
+ Lop Mau gido 5 tudi A: 24
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+ Lop Mau gido 5 tudi B: 19

+ L6p Mau gido 5 tudi D: 16

+ Lop Méu gido 5 tudi Bang Ca: 23

+ Lp Mau gido 5 tudi Khe Liéu: 15

+ Lop Mau gido 5 tudi Tan Lap Al: 29
+ Lop Mau gido 5 tudi Tan Lap A2: 12

- Khdi MG 4 tudi 6 16p, tong sé 134 tré.

+ Lop Mau giao 4 tudi A: 19

+ Lop Mau giao 4 tudi B: 20

+ L6p Mau gido 4 tudi D: 23

+ Lop Miu gido 4 tudi Bang Ca: 31

+ Lp Mau gido 4 tudi Tan Lap: 21

+ Lp Mau gio 4 tudi Khe Cat: 20

- Khdi 3 tudi 6 16p, tong so 92 tré.

+ Lop Mau gigo 3 tudi A: 16

+ Lop Mau gigo 3 tudi B: 11

+ Lp Mau gido 3 tudi D: 15

+ Lp Mau gido 3 tudi Bang Ca: 23

+ Lp Mau gido 3 tudi Tan Lap: 15

+ Lp Mau gido 3 tudi Pat Po: 12

- Lép Mau gido ghép: 01 16p 3,4,5 tudi: 8 tré

- Nhom tré 25- 36 thang: 11 nhom 156 tré

+ Nhom tré 25- 36 thang A: 23 can huy dong thém 3

+ Nhom tré 25- 36 thang B: 22 can huy dong thém 5

+ Nhom tré 25- 36 thang D; 25 can huy dong thém 2

+ Nhom tré 25- 36 thang x6m moi: 7 can huy dong thém 5

+ Nhom tré 25- 36 thang Bang Ca Al: 16

+ Nhom tré 25- 36 thang: Bang Ca A2: 15

+ Nhom tré 25- 36 thang Khe Liéu: 7

+ Nhém tré 25- 36 thang Tan Lap 1: 14 can huy dong thém 6

+ Nhom tré 25- 36 thang Tan Lap 2: 13 can huy dong thém 7

+ Nhém tré 25- 36 thang Khe Cét: 8 can huy dong thém 4

+ Nhém tré 25- 36 thang Dat Po: 6 can huy dong thém 2

b) Ké hoach nuéi dudng, cham soc, gido duc: Thuc hién cong khai trén theo
thang, tuan

¢) Quy ché phdi hop giita co s& gido duc mam non voi gia dinh va xa hoi:
Thuc hién cong khai

d) Thuc don hang ngdy cua tré em: Thuc hién cong khai trén theo thang, tuan
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2. Thong tin vé két qua thuc hién nudi dudng, chim séc, gido duc tré em
cia nam hgc truwéc, nam hoc 2024-2025.

Tong Nha tré Miu gido
X tré ) ; ) ) )
STT Noi dung sotré | 3 ,12 13, 24 25}36 3 f‘r 45 5 ?
em | thang | thang | thang | tuoi tudi tuoi
tudi tudi tudi

| | Téng s6 tré em 593 19 154 129 | 147 | 144

1 | Sé tré em nhém ghép

2 S6 tré em 1 budi/ngay

3 | S tré em 2 budi/ngay 593 19 154 129 | 147 | 144

4 SoAtre em khuyét tit hoc hoa 5 0 0 0 1 1
nhap

i | Sotréemdugetd chican | oo, 19 154 | 129 | 147 | 144
tai co so

| S0 tré em duge kiem tra 593 19 154 | 129 | 147 | 144
dinh ky strc khoe
S6 tré em dwore theo déi sirc

IV | khoe bang biéu do ting 593 19 154 129 | 147 | 144
truong

v Két qua phat trién sirc khée
cua tré em

1 S6 tré can nang binh thuong 588 19 153 129 | 144 | 143

5 Sf) tré suy dinh dudng thé nhe 4 0 1 1 1 1
can

g | SOt cochiéu cao binh 589 19 153 | 128 | 145 | 144
thuong

4 So; treAsuy‘(.ilnh dudng 4 0 1 1 5 0
thé thap coi

5 | Sé tré thira can béo phi 1 0 0 0 1 0

vy | Sotréemheccac chwong | 5o, 19 154 | 129 | 147 | 144
trinh cham soc giao duc

1 Chuong trinh gido duc nha tré | 173 19 154

5 ;}élllorong trinh gido duc mau 420 129 | 147 | 144

e) Két qua thure hién pho cip gido duc mam non cho tré em 05 tudi.
Nha truong thyc hién t6t viéc tham muu voi BCD PCGD&XMC x4 Quang La
trién khai dam bao du cac diéu kién, tiéu chuin dé dat chuAn PCGDMNTCENT,
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cap nhat chinh xac dir liéu nim 2025 trén phan mém phd cap gido duc - x6a mu

chit; Tham muu vu tién ngudn luc, chi dong trién khai cac giai phap duy tri vimg
chic x4 dat chuan phd cap GDMNCTENT nim 2025.

g) SO tré em khuyét tat: 2

2. Thue hién chwong trinh gido duc ciia nwée ngoai: Khong.

VI. KET QUA TAI CHINH.

Poi véi Trueong MN Quéang La — Dan Chii trwde sap nhip:

1. Tinh hinh tai chinh trwéc nim lién ké thoi diém bdo cdo theo quy
dinh cta phap luit.

Tong so liéu

Tong so liéu

STT Noi dung bao cdo quyét quyét toan Clztz:h
toan dwgc phé duyét )
A Quyét toan thu, chi, ndp ngan sach phi, 1¢ phi
I S6 thu phi, 18 phi
1 L¢ phi
2 Phi
Il | Chi tir nguon thu phi dwoc dé lai
1 Chi su nghiép
a Kinh phi nhiém vu giao thwong xuyén
a.l | Chi thanh toan ca nhan
a.2 | Chi vé hang ho4 dich vu
a.3 | Cac khoan chi khac
a.4 | Chi mua sim tai san ding cho cdng tic chuyén mén
b Kinh phi nhiém vu khong thwong xuyén
a5 | Chihd tro va giai quyét viéc lam
2 Chi quén ly hanh chinh
a | Kinh phi thuc hién ché d¢ tu chu
b Kinh phi khong thuc hién ché do tu chu
11 | SO phi, & phi ndp ngin sich nha nuéc
1 L¢ phi
2 Phi
B Quyét toan chi ngin siach nha nuéc
| Nguon ngén sich trong nréc
1 Chi quan ly hanh chinh
1.1 | Kinh phi thyc hién ché do ty chu
1.2 | Kinh phi khéng thyc hién ché do tu chii
2 Chi sw ngiép khoa hgc va cong nghé
2.1 Kinh phi thye hién nhiém vu khoa hoc cong nghé
2.2 | Kinh phi nhiém vu thuong xuyén theo chitc nang
2.3 | Kinh phi nhiém vu khong thuong xuyén
3 Chi sw nghiép gio duc va day nghé 6.237.808.944 6.237.808.944
3.1 | Kinh phi nhiém vu giao thwong xuyén 5.557.300.000 5.557.300.000
3.1.1 | Chi thanh toan ca nhan 4.930.488.538 4.930.488.538
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1 6001 - Luong ngach bac 2.273.636.016 2.273.636.016

2 6101 - Phuy c4p chirc vu 74.572.200 74.572.200

3 6102 - Phu cap khu vuc 148.104.000 148.104.000
4 6112 - Phu cip wu ddi nghé 1.143.060.390 1.143.060.390

5 6113 - P/C trach nhiém theo nghé, theo cong viéc 1.170.000 1.170.000

6 6115 - Phu cap tham nién nghé; P/C TNVK 287.885.536 287.885.536

7 6299 - Chi khéac 46.500.000 46.500.000

8 6301 - Bao hiém x4 hoi 439.972.501 439.972.501

9 6302 - Bao hiém Y té 75.423.858 75.423.858
10 6303 - Kinh phi cong doan 50.416.309 50.416.309
11 6304 - Bao hiém that nghiép 25.141.288 25.141.288
12 6404 - Chi thu nhap tang thém theo co ché khoan, 364.606.440 364.606.440

tu chu

3.1.2 | Chi vé hang hoa dich vu 575.511.462 575.511.462
1 6501 - Tién dién 43.876.362 43.876.362

2 | 6504 - Tién vé sinh méi truong 720.000 720.000

3 6549 - Chi khéc 42.592.000 42.592.000
4 6551 - Vin phong pham 76.807.000 76.807.000

5 6552 - Mua sam cong cy, dung cu van phong 6.000.000 6.000.000

6 6599 - Vit tu van phong khac 29.195.000 29.195.000

7 6606 - Tuyén truyén quang céo 14.065.100 14.065.100

8 6649 - Khac 2.860.000 2.860.000
9 6702 - Phu cap cong tac phi 9.300.000 9.300.000
10 6704 - Khoan cong tac phi 20.756.000 20.756.000
11 6757 - Thué lao dong trong nudc 60.000.000 60.000.000
12 6912 - Cac thiét bi CNTT 36.900.000 36.900.000
13 6913 - Tai san va thiét bi van phong 37.650.000 37.650.000
14 6921 - Puong dién cap thoat nudc 43.440.000 43.440.000
15 7001 - Chi mua hang hoa vat tu 140.520.000 140.520.000
16 7049 - Chi khéc 400.000 400.000
17 | 7053 - Mua, béo tri phan mém CNTT 9.000.000 9.000.000
18 7756 - Chi cac khoan phi va 1€ phi 1.430.000 1.430.000
3.1.3 | Cac khoan chi khac 51.300.000 51.300.000
3 7799- Chi cac khoan khac 51.300.000 51.300.000
3.2 | Kinh phi khéng thwong xuyén 680.508.944 680.508.944
3.2.1 | Chi thanh toan c4 nhan 184.405.944 184.405.944
1 6115 - Phu c4p tham nién ngh¢, tham nién VK 96.000.000 96.000.000

2 6149 - Phu cap khac 51.541.944 51.541.944

3 6157 - Ho tro chinh sach chi phi hoc tap 2.700.000 2.700.000
4 6201 - Thuong thuong xuyén 34.164.000 34.164.000
3.2.2 | Chi phi thué mwén 141.269.000 141.269.000
1 6757 - Thué lao dong trong nudc 132.000.000 132.000.000

2 6758 - Thué dao tao can bd 9.269.000 9.269.000
3.2.3 | Chi phi hang hoa dich vu, nghiép vu chuyén mén 101.350.000 101.350.000
1 6552 - Mua sam cong cuy, dung cu van phong 49.900.000 49.900.000

2 6599 - Vit tu van phong khac 8.000.000 8.000.000

3 7001 - Chi mua hang hoa vat tu 32.450.000 32.450.000
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4 7049 - Chi khac 11.000.000 11.000.000
3.2.4 | Chi vé cong tic dam bio xi hoi 7.524.000 7.524.000
1 7499 - Chi cac khoan khac 7.524.000 7.524.000
3.2.5 | Chikhéc 112.960.000 112.960.000
7766 - Cap bu hoc phi cho cac co so GD 104.010.000 104.010.000
7799 - Chi céac khoan khac 8.950.000 8.950.000
3.2.6 | Chi khen thuéng 133.000.000 133.000.000
6201- Thudng thudong xuyén 133.000.000 133.000.000
2. Cac khoan thu va mirc thu ddi véi nguwoi hoc.
Quyét toan thu - chi tién dn ban trd nim hoc 2024 - 2025
Ton . 3 . Ghi
TT 0i X Th h To 0i
S Noi dung dhu ky u Chi oncudi |
Thu tién an hoc ky I nam hoc
1 24-25 (Théng 9-12/24) 98.103 | 488.401.840
Chi tra tién mua thuc phém,
2 phu phi, ndp thué TNDN hoc 442.628.820
ky I nam hoc 24-25 (T9-12/24)
Thu tién an hoc ky Il nam hoc
3 24-25 (Théng 1-5/25) 451.766.000
Chi tra tién mua thyc pham,
4 phu phi, nop thué TNDN hoc 458.166.620
ky II nam hoc 24-25 (T1-5/25)
5 Chi tra lai phu huynh hoc sinh 39.379.000 | 94.503
Tong thu, chi niim hoe 940.167.840 | 940.171.440 | 94.503
Quyét toan thu - chi Quan Iy hoc sinh trong gid ban trii nim hoc 2024-2025
e Ton ) X <. | Ghi
STT N¢i dung dhu ky Thu Chi Ton cuoi chi
Thu tién hoc ky I nam hoc
1 2024-2025 (thang 9-12/2024) 91.315.000
Chi tra tién hoc ky I nam hoc
2 2024-2025 (thang 9-12/2024) 84.390.300
Thu tién hoc ky II nim hoc
3 2024-2025 (thang 1-5/2025) 90.354.388
Chi tra tién hoc ky II nim hoc
4 i i 7.279.
2024-2025 (thang 1-5/2025) 97.279.088
5 | Tong thu, chi nim hoc 181.669.388 | 181.669.388 0
Quyét toan thu - chi Thué nhan vién niu dn nim hoc 2024-2025
STT Noi dung Tén Thu Chi Ton cudi | Ghi
diu ky cha
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Thu tién ky I nim hoc
1 2024-2025(thang 9-12/24) 93.082.200
Chi tra tién cho ky I nim
2 .081.22
hoc 24-25 (thang 9-12/24) 93.081.220
Thu tién ky I ndm hoc
3 2024-2025 (thang 9-12/24) 112.854.000
Chi tré tién cho ky I nim
4 hoc 24-25 (thang 9-12/24) 112.854.980
5 | Tong thu, chi nim hoc 205.936.200 | 205.936.200 0
Quyét toan thu - chi tién Mua bo sung dé ding ban tri diung chung nim hoc 2024-2025
STT N§i dung Ton Thu Chi Tén cudi | Ghichi
dau ky
Thu tién mua bd sung dod
1 |dung ban trd dung chung 14.600.000
nam hoc 2024-2025
Chi tién mua bd sung dd
2 | dung ban trd dung chung 14.600.000
nam hoc 2024-2025
3 | Téng thu, chi nim hoc 14.600.000 14.600.000 0

3. Chinh sach va két qua thuc hién chinh sich hing nim vé trg cép,
mién giam hoc phi: Trong noi dung 1 da thé hién.
4. S6 dw quy theo quy dinh: Khdng co.

5. Cac ndi dung cong khai tai chinh khac: Thuc hién theo quy dinh phap

luat.
Po6i voi Trweong MN Tan Dan trude sap nhap:
Tong sb ligu T(Z)ngrsé liéu Chénh
STT Noi dung bao cao quyet quyét toan A
- A N 1éch
toan duwgc pheé duyét j
A Quyét toan thu, chi, ndp ngan sach phi, 1¢ phi
I S6 thu phi, I¢ phi
1 L& phi
2 Phi
Il | Chi tir ngudn thu phi dwgc dé lai
1 Chi sw nghiép
Kinh phi nhiém vu giao thwong xuyén
a.l | Chi thanh toan c& nhan
a.2 Chi vé hang hoa dich vu
a.3 | Cac khoan chi khac
a.4 | Chi mua sim tii sin ding cho cdng tic chuyén mén
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b Kinh phi nhiém vu khong thuwong xuyén
a5 | Chihd tro va gidi quyét viéc lam
2 Chi quan ly hanh chinh
a | Kinh phi thuc hién ché d6 ty chu
b Kinh phi khéng thuc hién ché dd tu chu
11 S6 phi, 1¢ phi ndp ngin sich nha nwéc
1 L& phi
2 Phi
B Quyét toan chi ngin sach nha nuwée
I Nguon ngin sach trong nuwéc
1 Chi quén ly hanh chinh
1.1 Kinh phi thyc hién ché dd tu chu
1.2 Kinh phi khéng thuc hién ché dd tu chu
2 Chi sw ngiép khoa hoc va cong nghé
2.1 Kinh phi thyc hi¢n nhiém vy khoa hoc cong nghé
2.2 | Kinh phi nhiém vu thuong xuyén theo chitc nang
2.3 | Kinh phi nhiém vu khong thuong xuyén
3 Chi sy nghiép gio duc va day nghé 4.720.636.533 6.237.808.944
3.1 | Kinh phi nhiém vu giao thwong xuyén 3.796.100.000 5.557.300.000
3.1.1 | Chi thanh toan ca nhan 3.249.571.282 4.930.488.538
1 6001 - Luong ngach bac 1.497.127.442 2.273.636.016
2 6101 - Phy cip chiic vu 52.164.000 74.572.200
3 6102 - Phu cip khu vyc 185.040.000 148.104.000
4 | 6112 - Phu cip wu ddi nghé 721.094.580 | 1.143.060.390
5 6113 - P/C trach nhiém theo nghé, theo cong viéc 1.548.000 1.170.000
6 | 6115 - Phu cdp tham nién nghé; P/C TNVK 182.384.605 287.885.536
7 6299 - Chi khac 6.800.000 46.500.000
8 6301 - Bao hiém x4 hoi 303.144.591 439.972.501
9 | 6302-Bdo hiém Y té 51.967.644 75.423.858
10 6303 - Kinh phi cong doan 34.286.697 50.416.309
11 | 6304 - Bao hiém that nghiép 17.322.546 25.141.288
12 6404 - Chi thu nhap ting thém theo co ché khoan, 196.691.177 364.606.440
tu cha
3.1.2 | Chi vé hang hoa dich vu 492.622.368 575.511.462
1 6501 - Tién dién 29.728.500 43.876.362
2 | 6504 - Tién vé sinh mdi trudng 10.020.000 720.000
3 6549 - Chi khéac 42.592.000
4 6551 - Van phong pham 43.956.260 76.807.000
5 6552 - Mua sam cong cy, dung cu vin phong 6.000.000
6 6599 - Vit tu van phong khac 98.690.000 29.195.000
6601 — Cudc phi dién thoai 1.185.498
6605 — Cudc phi Internet 2.544.000
7 6606 - Tuyén truyén quang céo 7.300.000 14.065.100
8 6701 — Tién vé may bay, tau xe 529.500 2.860.000
9 6702 - Phu cip cong tac phi 14.250.000 9.300.000
6703 — Tién thué phong ngu 2.750.000
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10 6704 - Khoan cong tac phi 15.530.000 20.756.000
11 6757 - Thué lao dong trong nudc 3.000.000 60.000.000
12 6912 - Cac thiét bi CNTT 19.375.000 36.900.000
13 6913 - Tai san va thiét bi van phong 37.650.000
14 6921 - Pudng dién cap thoat nudc 32.305.000 43.440.000
Tai san va cong trinh ha ting co so khac 18.500.000
15 7001 - Chi mua hang hoa vat tu 164.881.610 140.520.000
16 7049 - Chi khéac 11.385.000 400.000
17 | 7053 - Mua, bao tri phan mém CNTT 9.000.000
18 7756 - Chi cac khoan phi va 1¢ phi 16.692.000 1.430.000
3.1.3 | Cac khoan chi khac 52.296.350 51.300.000
3 7799- Chi cac khoan khac 52.296.350 51.300.000
3.2 | Kinh phi khong thwong xuyén 924.536.533 680.508.944
3.2.1 | Chi thanh toan ca nhan 514.187.533 184.405.944
1 | 6115 - Phy c4p thim nién nghé, tham nién VK 12.277.346 96.000.000
2 6149 - Phu cap khac 138.498.559 51.541.944
3 6157 - Ho tro chinh sach chi phi hoc tap 2.400.000 2.700.000
6199 - Ho tro chinh sach chi phi hoc tap 293.206.000
4 6201 - Thudng thuong xuyén 23.166.000 34.164.000
6301 - Bao hiém x4 hoi 2.148.535
6302 - Bao hiém Y té 368.320
6303 - Kinh phi cong doan
6304 - Bao hiém that nghiép 122.773
6449 — Chi khéac 42.000.000
3.2.2 | Chi phi thué mwén 209.059.000 141.269.000
1 6757 - Thué lao dong trong nudc 203.520.000 132.000.000
2 6758 - Thué dao tao can b 5.539.000 9.269.000
3.2.3 | Chi phi hang hoa dich vu, nghiép vu chuyén mon 34.450.000 101.350.000
1 6551 - Van phong pham 2.000.000 49.900.000
2 6599 - Vit tu van phong khac 3.200.000 8.000.000
3 7001 - Chi mua hang hoéa vat tu 29.250.000 32.450.000
4 7049 - Chi khéac 11.000.000
3.2.4 | Chi vé cong tac dam bao xa hji 7.524.000
1 7499 - Chi cac khoan khac 7.524.000
3.2.5 | Chi khac 79.840.000 112.960.000
7766 - Cap bu hoc phi cho cac co s6 GD 55.840.000 104.010.000
7799 - Chi céac khoan khac 24.000.000 8.950.000
3.2.6 | Chi khen thuéng 87.000.000 133.000.000
6201- Thudng thuong xuyén 87.000.000 133.000.000
2. Cac khoin thu va mirc thu ddi véi nguoi hoc.
Quyét toan thu - chi tién dn ban tri nidm hoc 2024 - 2025
STT Noi dung Ton Thu Chi Ton cudi | OV
dau ky chu
Thu tién an hoc ky I nam hoc
! 24-25 (Théng 9-1%/24) 240.324.000




Chi tra tién mua thyce pham,
phu phi, nop thué¢ TNDN hoc
ky I nam hoc 24-25 (T9-12/24)
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240.324.000

Thu tién an hoc ky II nam hoc
24-25 (Théng 1-5/25)

286.447.000

Chi tra tién mua ‘Ehl.IC phérn,
phu phi, nop thué TNDN hoc
ky II nam hoc 24-25 (T1-5/25)

286.447.070

Chi tra lai phu huynh hoc sinh

0

0

Téng thu, chi nim hoc

526.771.000

526.771.000

0

Quyét toan thu - chi Quan Iy hoc sinh trong gid ban trii nim hoc 2024-2025

STT

N¢i dung

Ton
dau ky

Thu

Chi

Ton cuoi

Ghi
chu

Thu tién hoc ky I nam hoc
2024-2025 (thang 9-12/2024)

42.070.000

Chi tra tién hoc ky I nam hoc
2024-2025 (thang 9-12/2024)

38.843.061

Thu tién hoc ky II nam hoc
2024-2025 (thang 1-5/2025)

45.081.000

Chi tra tién hoc ky II nim hoc
2024-2025 (thang 1-5/2025)

43.886.116

Chi tra lai phy huynh hoc
sinh

0

4.421.823

Tong thu, chi nim hoc

87.151.000

82.729.177

4.421.823

Quyét toan thu - chi Thué nhan vién nau in nim hoc 2024-2025

STT

No6i dung

Ton
dau ky

Thu

Chi

Ton cuoi

Ghi
chu

Thu tién ky I nam hoc
2024-2025(thang 9-12/24)

11.798.000

Chi tra tién cho ky I nam
hoc 24-25 (thang 9-12/24)

11.798.000

Thu tién ky I nim hoc
2024-2025 (thang 9-12/24)

12.491.381

Chi tra tién cho ky I nim
hoc 24-25 (thang 9-12/24)

12.491.381

5

Tong thu, chi nim hoc

24.289.381

24.289.381

0

Quyét toan thu - chi tién Mua b6 sung dé ding ban tri diung chung nim hoc 2024-2025
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STT N§i dung Ton Thu Chi Ton cudi | Ghichi
dau ky

Thu tién mua bd sung dod

1 |dung ban trd dung chung 7.700.000
nam hoc 2024-2025
Chi tién mua bd sung do

2 | dung ban trd dung chung 7.700.000
nam hoc 2024-2025

3 Téng thu, chi nim hoc 7.700.000 7.700.000 0

mién giam hoc phi: Trong nodi dung 1 da thé hién.

luat.

3. Chinh sach va két qua thuc hién chinh sach hang nim vé tro cip,

4. S6 dw quy theo quy dinh: Khdng co.

5. Cac ndi dung cong khai tai chinh khéc: Thuc hién theo quy dinh phap

Poi voi Truong MN Bing Ca truée sap nhap:

1. Tinh hinh tai chinh trwéc nim lién ké thoi diém bdo cdo theo quy
dinh cua phap luat.

Tong so liéu

Tong so li€u

STT Noi dung b4o cio quyét quyét toan Cflenh
toan duoc phé duyét I¢ch
A Quyét toan thu, chi, ndp ngan sach phi, 1¢ phi
I S6 thu phi, I¢ phi
1 L¢ phi
2 Phi
Il | Chi tir nguon thu phi dwgc dé lai
1 Chi sw nghiép
a Kinh phi nhiém vu giao thwdng xuyén
a.l | Chi thanh toan ca nhan
a.2 Chi vé hang hoa dich vu
a.3 | Cac khodn chi khac
a.4 | Chi mua sim tai sin ding cho céng tic chuyén mén
b Kinh phi nhiém vu khong thwong xuyén
a5 | Chihd tro va giai quyét viéc 1am
2 Chi quén ly hanh chinh
a | Kinh phi thyc hién ché d6 tu cha
b | Kinh phi khong thuc hién ché d6 ty chu
11 S6 phi, 1¢ phi ndp ngin sich nha nwéc
1 L¢ phi
2 Phi
B Quyét toan chi ngin sich nha nuwée
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Nguon ngan sach trong nudéc

Chi quan ly hanh chinh

1.1 Kinh phi thyc hién ché dd tu chu

1.2 Kinh phi khéng thuc hién ché dd tu chu

2 Chi sw ngiép khoa hoc va cong nghé

2.1 Kinh phi thyc hién nhiém vy khoa hoc cong nghé

2.2 | Kinh phi nhiém vu thuong xuyén theo chirc nang

2.3 | Kinh phi nhiém vu khong thuong xuyén

3 Chi sw nghiép giso duc va day nghé 3.539.543.000 3.539.543.000

3.1 | Kinh phi nhiém vu giao thwdng xuyén 3.287.000.000 3.287.000.000

3.1.1 | Chi thanh toan ca nhan 2.772.876.963 2.772.876.963
1 6001 - Luong ngach bac 1.270.237.890 1.270.237.890
2 6101 - Phu cip chiic vu 53.658.340 53.658.340
3 6102 - Phy cap khu virc 120.042.000 120.042.000
4 | 6112 - Phu cip wu ddi nghé 664.313.400 664.313.400
5 6105 - P/C lam dém,thém gio 13.484.603 13.484.603
5 6113 - P/C trach nhiém theo nghé, theo cong viéc 0 0
6 | 6115 - Phu cdp tham nién nghé; P/C TNVK 161.921.097 161.921.097
7 6299 - Chi khac 13.800.000 13.800.000
8 6301 - Bao hiém x4 hoi 269.474.286 269.474.286
9 | 6302-Bdo hiém Y té 46.195.593 46.195.593
10 6303 - Kinh phi cong doan 29.327.384 29.327.384
11 6304 - Bao hiém that nghiép 15.725.818 15.725.818
12 6404 - Chi thu nhap ting thém theo co ché khoan, 114.696.552 114.696.552
tu cha
3.1.2 | Chi vé hang ho4 dich vu 426.125.537 426.125.537

1 | 6501 - Tién dién 29.758.665 29.758.665
2 | 6504 - Tién vé sinh mdi trudng 720.000 720.000
3 6549 - Chi khéac 0 0
4 6551 - Van phong pham 41.181.000 41.181.000
5 6552 - Mua sam cong cu, dung cu vin phong 2.694.600 2.694.600
6 6599 - Vit tu van phong khac 18.225.000 18.225.000
7 6605 —Cudc phi internet, thué dudng truyén mang 2.299.906 2.299.906
8 6649 - Khac 0 0
9 6702 - Phu cip cong tac phi 9.300.000 9.300.000
10 6704 - Khoan cong tac phi 17.556.000 17.556.000
11 6757 — Thué lao dong trong nudc 62.360.000 62.360.000
12 6758 — Thué dao tao lai can b 1.500.000 1.500.000
12 6799 — Chi phi thué mudn khac 13.000.000 13.000.000
13 6912 - Cac thiét bi CNTT 16.190.000 16.190.000
14 6921 - Puong dién cap thoat nudc 25.450.000 25.450.000
15 6949 — Céc tai san va cong trinh ha ting co s khac 6.457.000 6.457.000
15 | 6999 ~Mua sdm tai sn va thiét bj khac 17.970.000 17.970.000
16 7001 - Chi mua hang hoa vat tu 116.864.766 116.864.766
17 7049 - Chi khéac 24.451.000 24.451.000
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18 | 7053 - Mua, béo tri phdn mém CNTT 13.987.600 13.987.600
19 7756 - Chi cac khoan phi va 1€ phi 6.160.000 6.160.000
3.1.3 | Cac khoan chi khac 87.997.500 87.997.500
3 7799- Chi cac khoan khac 87.997.500 87.997.500
3.2 | Kinh phi khong thwong xuyén 252.543.000 252.543.000
3.2.1 | Chi thanh toan ca nhan 76.000.000 76.000.000
1 6115 - Phy cip thim nién ngh¢, tham nién VK 76.000.000 76.000.000
2 | 6149 - Phu cip khac 0 0
3 6157 - Ho tro chinh sach chi phi hoc tap 0 0
3.2.2 | Chi phi thué mwdén 74.861.000 74.861.000
1 6757 - Thué lao dong trong nudc 70.000.000 70.000.000
2 6758 - Thué dao tao can b 4.861.000 4.861.000
3.2.3 | Chi phi hang hoa dich vu, nghi¢p vu chuyén mén 29.960.000 29.960.000
1 6551 — Vin phong pham 1.000.000 1.000.000
2 6599 - Vat tu van phong khac 0 0
3 7001 - Chi mua hang hoa vt tu 28.960.000 28.960.000
4 7049 - Chi khéac 0 0
3.2.4 | Chi vé cong tac dam bio xi hdi 0 0
1 7499 - Chi cac khoan khac 0 0
3.25 | Chikhéac 49.960.000 49.960.000
7766 - Cap bu hoc phi cho cac co s§ GD 46.010.000 46.010.000
7799 - Chi cac khoan khac 3.950.000 3.950.000
3.2.6 | Chi khen thwéng 21.762.000 21.762.000
6201- Thudng thuong xuyén 21.762.000 21.762.000
2. C4c khoan thu va mire thu doi véi nguoi hoe.
Quyét toan thu - chi tién in ban tri nim hoc 2024 - 2025
STT Noi dung Ton Thu Chi Ton cudi | GV
dau ky chu
Thu tién an hoc ky I ndm hoc
L | 24-25 (Thang 9-12/24) 0 ]214.037.820
Chi tra tién mua thuce pham,
2 phu phi, n¢p thué TNDN hoc 214.017.820
ky I nam hoc 24-25 (T9-12/24)
Thu tién an hoc ky Il nam hoc
3 | 24-25 (Thang 1-5/25) 235.642.950
Chi tra tién mua thuce pham,
4 phu phi, n¢p thué TNDN hoc 235.662.950
ky IT nam hoc 24-25 (T1-5/25)
5 Chi tra lai phy huynh hoc sinh
Tong thu, chi nim hec 449.680.770 | 449.680.770 0
Quyét toan thu - chi Quan Iy hoc sinh trong gio ban tri nim hoc 2024-2025
A Ton . A . | Ghi
STT Noi dung du ky Thu Chi Ton cuoi chi
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Thu tién hoc ky I nam hoc
1| 2024-2025 (thang 9-12/2024) 34.542.300
Chi tra tién hoc ky I nam hoc
2| 2024-2025 (thang 9-12/2024) 31.395.800
Thu tién hoc ky II ndm hoc
3| 2024-2025 (thang 1-5/2025) 43.426.500
Chi tra tién hoc ky I nam hoc
41 2024-2025 (thang 9-12/2024) 35.638.000
5 | Chi tra lai phu huynh hoc sinh 10.935.000
Tong thu, chi nim hoc 77.968.800 77.968.800 0

Quyét toan thu - chi Thué nhan vién niu in nim hoc 2024-2025

STT Noi dung Ton Thu Chi Ton cudi Ghi
dau ky cha

Thu tién ky I nam hoc

L | 2024-2025(thang 9-12/24) 55.799.100
Chi tra tién cho ky I nim

2 | hoc 24-25 (thang 9-12/24) 53.396.196
Thu tién ky I nam hoc

3 | 2024-2025 (thang 9-12/24) 70.150.500
Chi tra tién cho ky I ndm

4 | hoc 24-25 (thang 9-12/24) 71.868.076
Chi tra lai tién thira cho

5 | pPHHS 685.328
Tong thu, chi nim hoc 125.949.600 | 125.949.600 0

Quyét toan thu - chi tién Mua bo sung dé dung ban tri diung chung nim hoc 2024-2025

STT Noi dung Ton Thu Chi Ton cudi | Ghi chd
dau ky

Thu tién mua bd sung dod

1 | dung ban trd dung chung 6.500.000
nam hoc 2024-2025
Chi tién mua bd sung do

2 | dung ban trd dung chung 6.497.400
nam hoc 2024-2025
Chi tra lai tién thira cho

3 PHHS 2.600
Tong thu, chi nim hoc 6.500.000 6.500.000 0

3. Chinh sach va két qua thuc hién chinh sach hiang nim vé trg cip, mién

giam hoc phi: Trong ndi dung 1 di thé hién.

4. S6 dw quy theo quy dinh: Khdng co.
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5. Cac ngi dung cong khai tai chinh khac: Thuc hién theo quy dinh phép luat.

VIIl. KET QUA THU'C HIEN CAC NHIEM VU TRONG TAM KHAC

1. Két qua cong tic truyén thong vé Gido duc mam non, cong tic xa hji
héa gido duc va hdi nhip qudc té.

Thuc hién t6t cong tac truyén thong vé gido duc mam non, phat huy hiéu qua
trang Web, trang fb ctia nha truong dé dang tai cac ndi dung lién quan dén nganh,
tuyén truyén két qua dat dugc ctia nha truong, can bg, gido vién, nhan vién, cha me
tré tich cuc chia sé hoat dong cua trang, gop phan lan toa hinh anh dep va cac hoat
dong ¥ nghia ctia nha truong noéi riéng va ctia nganh GDMN néi chung.

- Thuc hién tot viée giao luu giita cac trudng mam non trong khu vuc, trong
cum chuyén mon nham trao d6i, thao luan, ap dung cac phuong phap tién tién
trong cong tac chuyén mon.

- Chi dao gido vién cac nhom, 16p thuc hién tng dung, tiép can phuong phap
gido duc tién tién (STEAM) vao qua trinh gido duc tré.

2. Két qua rng dung cong nghé thong tin va chuyén doi so.

Nha truong di trién khai va thyc hién hiéu qua coéng tac chuyén doi so, day
manh UDCNTT trong quan ly, diéu hanh cac hoat dong GDMN, két qua nhu sau:

- 100% can bd gido vién tham gia hoc chuyén doi sé trong nganh gido duyc.
100% CBQL ung dung khai thac va st dung hiéu qua CNTT trong quan tri nha
truong.

- Nha trudng thuc hién hd so sd sach dién tir eDoc giam thiéu str dung hd so
giéy. Thuc hién ki sd cac van ban di nhanh chong, thuén tién. 100% giao vién cod
k¥ nang ung dung CNTT trong hoat dong giang day; img dung CNTT trong soan
giang, img dung CNTT trong viéc khai thac cac thong tin phuc vu hoat dong giang
day. Thuc hién hiéu qua cac hé thong phan mém trong nha truong nhu: phan mém
pho cap, phan mém smas, phan mém Moet, phan mém co sé dit liéu, phan mém ké

- 100% céan bd gido vién cai ddt dinh danh ca nhan mirc do I1.

- 31/31 nhom 16p sir dung gmail, zalo trao ddi thong tin phu huynh.

- 100% phu huynh thuc hién ndp tién hoc qua phén mém Viettinbank.
3. Két qua thue hién cac phong trao, hdi thi trong nha truong.

- Trong nam hoc nha truong to chirc c6 hiéu qua cac chuyén d¢, Hoi thi cap
truong, cap thanh phd va ngay hoi, ngay 18 trong trudng mam non:

+ Vé thwe hign cdc chuyén dé:

* Chuyén dé cdp to: Phat huy ban sic van hoa dan toc to chirc tai Lép MG
4 tudi Bang Ca - thang 12/ 2025); Ung dung cong nghé thong tin va chuyén ddi s6
trong hoat dong gido duc — 16p 5 tudi A trung tim — Thang 4/ 2025.
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* Chuyén dé cip trwong: Ting cudng tiéng viét cho tré em ving thiéu so
(MG 5 tudi Tan Lap — Thang 11/ 2025); Gido duc cam xuc tich cuc, xay dung
truong mam non hanh phuc (MG 4 tudi A trung tim)

* Hoi thi: Hoi thi “Gido vién khéo tay trang tri thu vién s6” chao mimg ngay
Nha gido Viét Nam 20/11. T6 chtic Hoi thi: “Gido vién day giéi cip trudong”
(Thang 12/2025). Hoi thi Rung chudng vang véi chit d& Bé mam non véi chuong
trinh T6i yéu Viét Nam (hinh thtc rung chudng vang) cho tré 5 tudi (thang
12/2025). Hoi thi Nhitng budc chan vui khoé (thang 5/2026)

* Hoat dong trai nghiém:

- T4t ca nhém 16p mdi nhom 1 hoat dong trai nghiém.

- Bé tap lam chién si (Thang 12/2025)

- L& hoi mua xuan ( Thang 2/2026)

- Vi tét thiéu nhi 1/6. Tong két nam hoc (Thang 05/2026).

Trén day bao cdo cong khai thuong nién nim 2025 ctua Trudng mam non
Quang La./.

Noi nhén: HIEU TRUONG
- UBND x& Quang La (b/c);

- Phong van hoa xa hoi xa (b/c);

- Cha me¢ hoc sinh nha truong (b/c);
- CB, GV, NV (d/b);

- Website nha truong;

- Luu: VT, Hoang Thi Thanh Nga
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